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Ll'mER OF TRANSMITTAL 


‘ Department of the Interior, 

Btreau of Education, 
^yaslnAgton, D. C,, October 26 , 1916 , 
Sib: The recording offices of many smQ|l colleges in Various parts 
of the country have failed to develop appropriate and convenient 
systeiM for registering important data concerning the academic work 
of students.* Members of the Bureau of Education .who visit such 
institutions are frequently asked to suggest practical methods for 
recording the desired information. With a view to meeting the in- 
sistent needs of registnirs of colleges of this type, I have requested 
Mr. Benjamin F. Andrews, specialist in land-grant coUege statistics, 
to gather the registration forms which have been i^ccessfully used 
in a number of collegiate institutions and to prepare a brief state- 
ment on the fundamental operations of tlio registrars office. The 
accompanying document presents this material I recommend that 
it be published as a bulletin of the Bureau of Education. 
Respectfully aubmittedl 

P. P. C1.AXTON, 

^ C<mmi6ai(mer, 

The Secret AR y of the Interior. 
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REGISTRATION AND STUDENT RECORDS. 

% 

The registrars office is the pulse of a college. The machinery for 
recording every relation of the student to the university, and the 
completeness and availability for reference of this record, reveal the 
vitality and efficiency of the institution. Largo universities have 
recognized this fact for some time. Most of them have developed 
.systems of registration entirely adequate to the needs of adminis- 
trative officers, systems which may bo interpreted also by an outside 
inquirer seeking information as to the acaxlemic policies or standards. 

,S6mo small colleges have developed 'Sint'dar records, but many of 
them still tolerate very rudimentary systems of registration, or per- 
haps no system at all, depending wholly for knowledge of the standing 
of fonner students upon the menjory of some overworked member of 
the faculty, reenforced perhaps by a few cryptic marks preserved in 
old lodgers or on loose and scattered sheets of paper. A few institu- 
tions where such slipshod methods prevail reahze the importance of 
keeping accurate records, but do not know of What these should con- 
sist or what forms have been found most convenient for entering.and 
for subsequent reference. Others have not yet perceived the value 
of the operations of the registrar. \ 

Two paramount reasons may bo citerLfor the keeping of adequate 
and systematic records. Firet, the collog^wes it to students who 
may transfer to another institution or who may later refer to their 
alma mater for statements of their character and academio- achieve- 
ments. Secoftd, no institution may bo sure of itself, of the honesty 
and consistency with which it maintp,ins its standards, of the trend 
of its academic policies, unless all data bearing on those matters are 
immediately'and fully recorded. F acuities are generally humane, they 
tend to make exceptions. The multitude of exceptions sometimes 
nullifies the rule. If an institution is to know whether its rul^ of the 
exceptions are really the rule, the facts must be put down in the rec- 
ords where they can not be forgotten. 

In view of the desirability of encouraging certain of the smaller 
institutions to keep proper records, this brief summary of the funda- 
mental processes of the registrar’s office is offere^. It is hoped that 
it may prove helpful. The material on which it is based conskteil^ 
^ ■ ■ ; 7 . 


8 EEOiaTRATIOK AKD STUDENT RECORDS. ^ 

of numerous printed forma submitteHt in response to inquiries from the ] 
Bureau of Education. 

The forms submitted show that college registration records vary 
almost infinitely. Appa. ntly no tvo institutions use identical 
methods. The larger universities have evolved forms and systems 
which answer their ovn\ pury)oses port etly, hut are of little help to 
the colleges of smaller (ffganization. Columbia University, for ex- 
ample^ with its many dopartmonts and very large enrollment, has an 
intricate system involving a multiplicity of forms. Yet there arc 
certain major operations which must be carried on everywhere, and 
forms have been developed for recording them which approach a 
common type. These operations arc described below and samples 
of some of the most convenient forms are reproduced. 

The keeping of student recoi'ds naturally divides itself into several 
main stages:* * 

I. Before enteriiig college. 

II. At ontrajice. 

III. During the colh'ge course. 

IV. Alumni records. 


L FORMS USED BEFORE ENTRANCE. 


1. THE APPLICATION BLANK. 

The object of this blank is to file with the institution the name of 
the prospective student and such other advance information as may 
seem desirable. The blank may be simply an address card or a form 
designed for a somew^hat detailed precollegiato and personal history. 
The detailed form has tlie advantage of showing at once wliether the 
student has covered the preparatory groundv^and may he considertHl 
for certification or examination for admission, A number of the 
institutions accompany the ay>plicat.ion blank with the rule^ for admis- 
sion printed either on the back (Northwostem, le) or onra separate 
slip fastened to it (Knox, If). Tliis blank is sometimes used to 
reserve dormitory or claasroom ^pace, and for this purpose it may 
bo filed months before ty’tual enrollment. Such% blank is used by 
Rondolph-Macon Woman's Codego (la). Other examples of the 
various forms in use are those of Lehigh University (lb), University 
of Cincinnati (Ic), Massachusetts Agricultural CoUrge (Id), North- 
western University (le), and Knox College (If). * ^ 

From the forms submitted the following qu^tions have been 
Elected to form a complete application blank. Each of the ques- 


. 1 In oonoecilon wUh «ach of tb6«« stagee ar« many minor oparatlons^ for the recording of which numeroiu 
fonut heve been developed. These ara, for tostanoe. student MentifleaUoa cards, cards for edmisslon to 
^ ciiiin, athUtk tlckete, report cards of all sorla, notidoatiom of failures, excuse for aheence cprdi, tranilers 

. WoUmt d^parUMts, etc. Blnoe In thesmalleriastltutionsthelr place can generally be taken ^ttl mudi 

* tTpewriitenleUer, oo attttnpt will be made toshow th^ use. FotaampIesjM Appendix B ; 


er|c 


1 


FORMS USED BEFORE ENTRANCE. 


T 


9 


tions given below appears in several, if not all, of the forms used by 
(liffercnt institutions: 

Date ok Application. 

A. The Appliranl... 

1. Name, home atltiress. 

li. riaoe amt date of hirili, :i^o. 

'1. IleliKioUs or ciiurrh prefercriOe or roiitut lion 
H. Parentfl or Guaniiuns. 

1. Niuru*. Iionic udtIresH. 

2. Occupation. 

C. Prcparatriry Tniininj;. 

1. Schoola— name. l(H.'aiiuii, pruicijial of 

2. Length of (iim* at tinuluaih or not. 

;i. Other college. 

•I. Teaching experience ffor normal bl.udtiiu onhL 

5. Preparatory fliudie.« complettHl—ctdlegfMmiUs' for ouch. Which may be ccr- 
, tified / hit.'li refpiire examinal ion? Conditioiin in entrance studies. 

D. College Course. 

1- What course do you intend to enter? 

2. When or in what claas? 

3. Scholarship or other aid. 

Although this Idank is undouhtodly usoful in giving tho institu- 
tion advance information, and thus enabling it to prepare foroxamina- 
tions and instruction, yet its use may be entirely dispensed with, espe- 
cially in the small college, where correspondence with tho prospective 
students has frecpiently been kept up for months boforo entering. 
Much of the same information is also given on the usual preparatory 
school certifi ate. The filing uf such ' certificate may render the 
application dilank unnocossary. 

Form A f K ' 

; RANDOLPH-MACON WOMAN’S COLLECk ° 

iNoTE.-Kooms are asslimcd new applicants in the numlwrcd order of thdr appIKatlons. To 
secure a reservation, this lorni should bo properly fUled and returned by parent or guardian if^th 
Inclosure of. Il9. The money Is credited oh afTOUut when iho student enters, but will be 
returned if the appUcatlon I.s canceled prior to July 1, «r 1/ preparution is found to be insuffl- 
cient. ) 

APPLICATION roll ADMISSION. 

*' ■ ; . 101 

To Randolph- Mftcon Woman’s College: - 

I herewith apply for ajinission for iny diiunhtcr (ward) to college for the seasion of 
191 -191 , and request that room be reserved in accordance with the conditions 
noted above. „ X 

Name of parent (or guard ianL 

Address 

Name of student. > 

Addre^ 


tWlih professlotioi title.) 


(Full name ) 


Date of birth ' 

Church affiliation .Menibcr?. 

Nfflno of institution 

Prepared at Location 

Principal ' 

Number of years in high school or seminary 

Graduate? • 

Upon rttum ot thl«, a blaak form ofoertIfleaU wOl be 

.... ■„ 







P(«1CS USED BEFOBE EJITEANCE. 

(VOBM Id.) 

(Ofcwm.] 

MASSACHUSETTS AGRICULTURAL COLLEGE. * 
APPLICATION FOR ADMISSION. 


H 




DaUjd. 


The candidate is requested to fill out this blank and after it has been aunroved bv 
tee principal to return It to The Reffistrar. Maasachueetto Agricultural Colteee b ^ 

examinations. l»fore*^ugust 1, if SiU: 


_ , on or 
c&ndidate 


for September examinatioiiB. (For reg^iatiotta concerning entrance, eee other ride.) 

Name in full 

Town 

Street and No., if any 

County 

State 

iV;^e of parent or guardian. 


c <i> 
^ £ 


To take examinations at in 

\Sept. 

To enter Maseachu setts Agricultural College in 
Sepieml)er, 19 

I offer for admission, the subjects indicated on 
the list appended. 

Subjects to be offered on certiacate must be 
marked Objects in which examination 
te desired in Jnne, 19 should be maAed 
“X June.” if September examination is de- 
sired, mark ‘TC Sept,” 

Name of preparatory school 

Location 


for exawinalton in suldects 


Recommended 
marked “X,” 

Will be certified in subjects marked “C/’ 
Moral character of applicant 


Approved Prindp*) 

‘ - School 

> ExasUiuaiOD jp September only. 

» Notebook required ea part of preparation «1l 1 be credited 
as part of the examlnatlan. 

* One must be offered for the required pcjat, one, two, or 
three others may be offered for elective pomu. 

* One cred it for each offered. , 

offered as elective if not offered to aatlsfy 
fmrtd points. 

* On ovtifleate only, no axaaihiatlan givin. 

♦ion credit allowed, depending on time spent in prepare 
tiott and ground coverad. Inaart credit eamad. 


entbanck. 

SUBJECTa 
Agriculture > . 

Botany *. 

Chemistry *, 

Algebra. 

Ptaae Gee w etry. 

Solid geometry... 

Trigonometry 

Physics ’ 

Geology. 

Phyalology. 

Physiography. 

Zoology *. 

Rktory * (one unit required) . 
Andent i. 

English K 
Generals 
Medieval and modem ■ 
U. 8. and dries * 


En^Jah, 4th credit . 
EL F V an cIi i 
El. French* 

French Int.. 

French Adv.. 
German Int.. 

German Adv 

Greek A 

Greek B * 

UUn A 

Latin B... 

Com. geography «. 

Drawing • 

Manaaltrmlniiv*. 


CR. 





12 BEGISTR/LTIOK Ain> STUDENT BECOBDS. 

ReOULATIONS CoNCERKlMG ENTRANCE. 

A. MODES OP ADMISSION. j 

Studdnts are admitted to the freshman clan either upon certificate or upon exami* ^ 
nation. No diploma from a secondary school will be accepted. 

Certificates will be received from thoee schools in New England which 
have been approved by the New England CoU^ Entrance Certificate Board. Prin- 
dpale of schools in New England who desire the certificate privilege should addrew 
theeecpetary of the board, Prof. Frank W. Nicolson, Wesleyan University, Middletown, 
Conn, Certificates from schools outside of New England will be received if thoso 
schcols are on the approved list of the College Entrance Certificate Board of the 
section in which the s^ool in question is locat^. ' 

Certificates^n order to be ^cepted^ must present not leas than 7 of the necessary 
\i credits. The only exception to this rule is indicated under note 6, certification 
in these Bubjecto being allowed, although no other subject be offered on certificate. 
All credits lacking on certificate must be made up at the time of the entrance exami* 
nations, (Two p^ts wndition will be allowed on entrance work.) * 

Blank forms lor certification — sent to principals or school superintendents only - 
m^be obtain^ on application to the re^trar of the college. 

The credentials of the board of regents of the State of New York are accepted os 
satirfyi^ the entrance Yequirementa of this college when offered subject for subject. , 
Examinations . — The examination in each subject may be oral or written, or both. 
The standard required for paasii^ an examkiation for admission ia 66 per cent. Con- 
ditions to the amount of two units will be allowed.^ 

B. requirements for admission. 


1 



The requirements for admissioD are based on the completion of a four-years’ course 
in a high school, or its equivalent, and are stated terms of units. The term unit 
means the eauivalent of four or five recitations a week for a school year. Neither more 
nor less credit will given in any subject than is indicated in the table appended. 
Fourteen units must be offered for admission. In the list appended, every subject in 
hlack’^aoed tyf^ ii c^eolutely retired arid no subetitution is culowed. The subjects so 
typeo total eight and one-half units. In addition to these points five and one-half 
more units must bechoeen from the subjects printed ih light-faced type. 

. Presmtatum of notebooks.— The keeping oi a notebook is required as part of the 
preparation in those objects indicated (see note 2). 

Uandidattt presooting themselves for examination in such subjects must present at 
the same tine the required notebook, properly certified by the princif^ Candi- 
dates presenting such subjects on* certificate should not present notebooks; but their 
certificate must state that notebooks have been satisfactorily completed. 

Provision is made for 'the removal .of .entrance conditions as follows: (1) First 
entrance condition examination, in the week following the Thankagivii^ recess. (2) 
Second entrance condition examination, in the sixteenth week of the &et semester. 


* cofutltion In — Under the rule pennittliur entrenoe oondltlons of not naoie thin 

wo onlte thejmparatory mbjeoU, applicams may be admitted upon examlnatloD, with a oonditioo 
« provrasd that thoy abow, upon examlnatloD, aatlffaetory prepantioD In work, emltlini 

them to a ranktM nf so or higher ' r r- , 

_®todea^, ao aamitt^, must, to ramove the oonditton, pass an examination oovarlna the recular 
thm-unluieQalraizMat. 


v' 
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(Pa««4orfiDld6r.J 


RKQUIREUKNT8 FOR AD1I188I0S\ 


Candidates for admiflsion to the college of liberal arte of Northwestern Univeraity 
must qualify by examination or by certificate on 15 unite of high-school work. The 
Tinil ifl a course of study requiring a daily recitation op a prepared topic for a full school 
year, and covering in the various subjecta the work defined \n the university catalogtle. 
Theee definitions oi unite are the same as those adopted by the North Central Asso- 
ciation of Collies and Secondary Schools, Two hours of laboratory work are counted 
as the equivalent of one hour of prepared recitation. 

The eubjwts which may be presented for admiaaion credit and the nuhiber of unite 
accepuble in each are ahowTi in the follo\nng table. English, three unite; algebra, 
one or one and one half unite; and plane ^metry, one unit, are required of all candi- 
dates. A choice is allowed in the selection of other subjects, but at least four unite 
of foreign languages must be presented. These may be four unite of Latin, or three 
unite of one language and one unit of another, or two unite of each of two languagea, 
A single unit of any language m\\ be accepted only when accompanied by at least 
three unite of some other language or two unite of each of two others. The i^maining 
work may be selected at will from the subjects listed. 


SUBJECTS which MAY BE PRE8EXTEP FOR KVTRANCE CREDIT. 
The first three subjects In the amounts Indicated are required of all candidates. 


* Units. 

English 3 

Algebra 1 or 

Plane geometrj' j 


Latin 2,3, or 4 

Greek 2 or 3 

German ; 2 or 3 

French 2 or 3 

Spanish 2 

Advanced algebra ^ 

Plane trigonometry ^ 

Solid geometry ^ 

, Physiography 1 

Physics 1 


Units. 


Botany...^. . 1 

Zoolc^ 2 

•Chemistry 1 

Ancient history 1 ' 

Medieval and modem history... 1 

English history 2 

American history (or with civil 
government) 2 


Civil government , 

Political 'ypnomy ; 

Commercial geography j 

Commercial law , 

Physiology' \ 

Subjects not ep^ecifiod 2 


Under the heading ''Subjects not specified ” such topics as manual training, domes- 
Uc science, mechanical drawing, etc., may be presented at the discretion of the bbaid 
of eitammerB. Subjects enumerated above as fuU unite may be presented as half 
units, or they may be presented in excess of the amounts stated, only as “Subjects not 
specified " and such credit is thus limited to two unite. 

A candidate with not more ^an two unite of condition may be admitted to college 
as a regular student at the beginning of the year, but all deficiencies must be made up 
within one year. ' 

Penons of «enous purpose and mature years may be admitted as special students for 
coui^ wWch they are qualified to pursue and which are not to bo had elsewhere than 
in college. In general, special studenta must meet the regular entrance requirementa. 
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[FORM It] 

KNOX COLLEGE. 

APPLICATION FOR ADMISSION. 

THE FOIXOWINO INFORMATION IS REQUIRED OK ALL APPI.ICANT8. 

Date, 


1. Name of applicant 

Ftrst name. Middle name. Surname. 

2. Home address 

3. Galesburg address 

4. Place of birth Date A^o in years 

6. Name of father (or guardian). 

6- Poet-office address of the same 

7. Occupation of father 

8. Place of preparation for (-ollcge, the years s])ent in eai h srhool, and the names of 

the principals: 

(а) .years principal 

(б) , years , principal 

(c) , years « . . . , principal 

9. If you have attended college, give fhe name of the college and the time spent 

therein : 

10. If you have taught i n any school , state the number of years of such service 

11. What college degree do you seek to obtain? 

12. What are your plans after graduation? ^ 

13. Are you a member of a church? 

14. If »5, of what denomination? 

16. If not a member, what church are you accustomed to attend? 

Signed 

(R^rerm.] 

Report op the Committee on Entrance Requirements and Cuvsbification. 

M .* , candidate for. 

degree, entering ftom : School, is entitled to 

entrance credits as follows; 


UniU. 


Xnqusb: 

Oompotitlon and rhetoric 

RMuirtd readlncB 

Hmory tit EngUsh Uteraiure 

History tit Amoiicaa literature — 
HiaioaT AMP Omce: 


MAnmiAiscs: 

Alfilxm 

PkMgwnotxy. 

Solid gsoiDftry. . 


PhytiCi^ laboratory work 



Latin; 

Flnt root 

Seoaod year 

Third yaw 

Fourth year 

Orbee: 

Flnt year 

Second year. . .f. . 

Third year., 

Oeeman: 

Flnt jrear 

Second year 

Third yaar. 
French: 

Flnt year. 

Seoond yeai 


Units. 
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“d .'....pecified unit* u foUowa: 


Advanced credits 

lleraarkB: 


Date... 


IBlsnk sheet attached to alwe.] 


Chairman of Committee. 


Keqi'irements far /Vpmirbion to Knox Colleoe. 

n“‘^ ' atimiasion. All candidatee for entrance 

Bcnt the following 

(1) English (compoeition and rhetoric, I ; reading in the cUarics 2). . . . 

(2) Foreign ^ languages (2 years in same language) 

(3) Mathematics (algebra, 1 or IJ; plane geometry, 1)^ ’ 
(■1) Science (plij-aics rocommtodedl. 


must pre< 


(5) Uistory (a year’s cdiirse in ancient history is strongly recommended)! 


3 
2 

2or2J 
1 
1 

* 9 or 9| 

! Mceptedjnclude Lelln, Greek, and modern foreign langtiages. 

Impending on the araotmt of algebra presented. 

The reigning 5J or C uniu may be in any subjet-ts accepted for graduation from a 
mcogmred s^ondary school; provided, however, that not more throne unit may 

A student pre^nting the units specified above and enough more to total 13j wiU 

!ha^bT!^l '■'“8 on condition that the deficiency in entrance units 

shall be mftdc up in the first year. * 

AH first-^r students are considered as r^datered prorisionally during the first 

by examination or by presenting credenUals from a recognized 
sicoiidar) srhool. Certifuatea should ;>e made out upon blank forms whiA^l be 
euppli^ to principals by the registrar upon request. AppUcanta should, if posaible 
forward these credentials previous to the opening of the college year. It^ften 
meet convenient to obtain them before the close of the high^ichool year. Unon 
receipt of theeo i^entials by the college a statement of the student’s standing ^11 

forw^en to him. Ho then has no further responaibiUty in the case unUl regia- 
tration day for now studenU, ae announced in the catalogue. 

2. PREPARATORY SCHOOL CER-nnCATE. 

’Hiis-iB the basts of the admiteion plan of a majority of American 
umversities and colleges. It is made out and signed by the head of 
the preparatory school, which Usually has been inspected and ap- 
proved by the college, State education department, or State univer- 
sity as quipped to prepare students for college. This is one of the 
two indispensable forms for college registration.' 

^ “ -I— 


,46mW6- — 3 


Tb« dber bttfaif tlM iMnntDMU raooitl form, to U 


V 
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Several educational associations or groups of institutions have for 
some time endeavored to secure the adoption of uniform school cer- 
tificates, each in its own section. Cluef among these are the Norih 
Central Association of Collies and Secondary Schools and the Asso- 
ciation of Colleges and Secondary Schools of the Southern States. 
In spite of these movements, some institutions prefer to use their 
own forms, differing in a greater or less degree from those recom- 
mended by the associations; so that it seems advisable to reproduce 
several of the independent forms, as well as those used by asso- 
ciated colleges. As suggested above, by adding to the school cer- 
tificate the few additional questions contained in the application 
blank, the small college need use but one form for filing all of a stu- 
dent’s record previous to entering college. 

Of the school certificates illustrated, the one recommended by the 
North Central Association of Colleges and Secondary f>ehools (Ig). 
amd that of Harvard College (Ih), while differing in form, demand 
practically the same information, both being very complete. They 
differ chiefly in the fact that the North Central blank (Ig) prints the 
names of the studios and furnisher a column to state the year in 
which each is given, while Harvard (Ih) groups the studies in the 
different years, but leaves the subjects to bo written in. The Alle- 
gheny College blank (Ik) is a model of brevity and compact arraiigo- 
ment. Other examples are those of the University of Rochester (Im) 
and of Dartmouth College (In).* 

Questions covering the following points ore common to the best 
secondary school certificates. 


0 

PRBPARATORY SCHOOL CERTiriCATR. 


(OueBtlcQs in Itallo ar« no( usually uked, bul are advisable.) 

I A. Applicant: 

1. Name and home addrees. 

2. Place and date of birth. Ago. 

3. Church preference or cono^otion. 

B. Parents or guftrdiane: 

1. Name and addrees. 

‘ ') 2. Occupation. m , 

C. Preparatory school : ^ 

1. Name and location of school. 

2 . Period in attendance. 

^ 3. Qradimte? Date. 

4. If any of the subjects certified were taken at another school, give name and 
' date of attendsjkce. 


m 


1 m pcaSUM the oeitlfloaU li azamlMd hy the proper offioen of tbo ooOefe and the student noUSed ol 
tba nratt. No anmple of noUfloatlon form fa ^ven hero, oltboogh ssreral w»s submitted, sbovtne 
adsafaska by (oU ovtltoUoc, by pM fiertlfkaUqp end part oumifiiUoD, by fuU oertlfloatlon wtth entrsnos 
emadlUoni, and of faUore to qualify. Prsquoatly tbs pnparaUn school is also notified of Its ttodSttt*)i 
socems on a special btenk for that porpQsa, 
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ome rending and tiip/ilemeiUaiy study. 


D. System of grading students in preparatory srhool : 

1. Length of recitation period. 

2. Number of customary da* periods per week for each student 

3. What 18 the marking system? Especially, what is^Jie passing grade? 

4. I> grads dsUrmxnsd by (a) rsgular das, worlt (b) ^ smmiruUiont or (c) by 

yudgimnt of the imtniciOTf ^ 

5. Laboratory xvork- Length of periodt Rdation to recitation periodsf 
L. school re<'ord— Names of studies in detail; 

1 . Textbooks and amounts covered. 

2. Number of weeks studied. 

3. Number of periods per week. 

4 . Year in which subje<'t was taken, first, kccoiuI, ihird. or fourth 

5. Class standing in each subject. 

fl. Value of subject in euirant^uniUH. 

7. Remarks.' Espeaallt/ 

F. rcrtoruil peruliari/ies: 

1 . Quirk or slow St tide rU, 

2. Oulside interests. 

3. (jfeneral remarks. 

(J. The collie: 

1. t'ourse to bo ontereti. 

2. Kntranco units roquirwl. 

3. Entrance units ofTercil— 

n. By cortih cation. 

b. By examination. 

c. By condition (unprepared). ^ 

4. coP.vofabst^rtofrulesforadmisHion.scIf-govfirnmont'pledge.etc., printed 
on the blank. 

H. ("enificalo of good moral character. 

I. Signature of principal of preparatory school. 

Date of certificate. 

[FORM Ig.J 

, (Koldor of four pageA.) ( 

IWorm Stan, adopts, S, 4 rao^tm .. 

NORTH CENTRAL ASSOCIATION OF COLLEGES AND SECONDARY 

SCHOOLS. 


I’his is to certify that 

who was grad UBtod frxim the.. . 

on the day of ;H-gh Schoo 

BK,d momh character and «tu,iiou8 habita, haa ^rtiaiactorily Vomplet;d7re’I^ 
diw 88 herein mdicateif, and u recmunended a, abU to carry forward cotttgl^^. 

.H "!k quality of the work complotod in the eeveml subjecta i^uired are 

given in the Uble on the following pagee. Total number of unita 


' Principal or auperiiotendent. 

^ will bs accepted by all universities and colleges in Iowa. 

Name of college cpurae candidate desirea to pursue 










f 


FOEM8 .U8ED BEFORE EKTEANCK. 

[Pa* 2 or foidM.) 

School Record. 
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FIRST year (Date. ■ y 

... 

StudiM. ^ 

/ 

DESCRIPTION OF STUDISa. 

TextI>ooks and amount covered, anthtws reotl, 
supplementary work, etc. 

t 

No. of 
weeks. 

Periods 
) P«*’ 

week. 

1 1 

jLengthi 

of j Qraje. 
1 perihd. 1 

1 1 

1 

1 


1 



i 




1 




1 

1 






' ■ 






1 

1 






i 




! 

i 




..a;: 

. ■ i ' 



i 

1 ‘ ' i 





— 1 . ^ 

1 

” *1 

Stiidiw. 

c 

SECOND YEAR (Date, 

ntsTRtmoN or sTurnts. 
TexUKX>ks and ainoiint covered, authors reatl 
supplementary work, etc. 

No. of 
weeks. 

Periods 

per 

week. 

Length; 

of 

period. 

Grade. 

/ ' 





1 



j • 


I Murs, 08 unuer iirsi year.] 

state the time given to laboratory^ork and d«#ibe the kind of work done. 
T Blanks for third and /ourtb Sfn page 3 of folder, sam^ as for first year.) 

Certificate of Principal or HsADk^sTER, 

r horeuy certify that the record pven above ia correct. 

{Signed} ^ 


Date. 


(Pate 4 of feldor.) 

EXPLANATION OF GRADES ENTERED IN THIS APPLICATION. 

The principal or headmaster who signs the record presented in this blank is requested 
to explain the system of marking used in his school. .The committee on admission 
esp^ially deaire to know what grades are regarded as honor grades and what grades 
indicate failure and poor work. 


[Blank spaca on balanoa p*Et.) 


DaUt 


'W 




(Mfsstare principal or tuadmaHr.) 


O 

ERIC 




u 


toGi8»fc4TioK kip 


{WOBM lk.1 

ALLEGHENY COUEGE. 

RacoianNiU'noN vor Admission to Allxghxkt Collkor, Mkadyulb, Pa. 

Hiis u to certify that M rsBuling 

at is a gradiiate of the 

school of the year and has pursued courses in the subjects marked off from 

the list beloW) gaining the credit therein recorded; and that he is recommended for 
admismcm tb AUe^eny College. I furth^* recommend that .the above student is a 
person of good moral character. 

Signed Principal . 




Unit 

▼alQA 

8ab]«cts.} 

i 

Laoftb of oourea— 

Nombar 

and 

lODgth of 
' perfode of 
laboratory 
work 
includad 
In former. 

Taxtbook used 
in class and 
laboratory. 

Pass mark 
uaad In 
school 

Class 
grade 
gaOiied In 
this 
subject. 

Remarks. 

la 

wa^. 

Periods 
par week. 

Length of 
p^od. 



SnfUah, flnt 
ymi. 

£nsUth, 8«s 
y«ar. 

EaflJsh, third 
y«ar. 

BnrtJib, fourth 




/ 






* 




! 


















Ad V. algebra. . 








Plane gaoma- 

8<$SraoaMtr7 
T/irtmotneiry, 
l^atln (gram* 
mar). 

latlniCaBBar). 







































Latin idoaro). 









Latin (VcrgD). 



. . ■ 1 

1 





OriekcKaader 
and proas 
omp.). 

Greek (Aoa- 
balk). 

Greek (HoiiMr) 

Fren^, flrat 
year. 

Finch, aaoood 
year. 

Preach, third 
year. 

Owman, first 
year. 

Oenan, aao- 
oodyw. 

Gcnnan, third 
year. 

Aadttt hia 

MidSr^siid 
modeni hie* 

uHW.. 

















* 
































1 


























4* 











iBfUib hli- 
t^. 

GIrki 

























>Oth«r iQbJeots, not Mndsd b«r» for lack of ipaoo, or*: Drtwliu (MuuhI aod martamlpal). totaay, 
•oolofyi blolofj, dbaalUrj, pkyMot, phyttofrapby, phTiiologji gwofy, oib«r lubjoots. 

It is distinctly understood that the acc^tance of certificates is provisional. In case 
the atudenVa work is xbot succs«fal in college claves, addition^ preparatory work may 
ba requhad. Pennisslon to senidl students by certificate will ultimi^y be withdrawn 
fio^ jdl^ools whose students prove to be imi^ecUy prepared. In all doubtful ca^, 
fibe tfiebsr is requeeted to throw thq responsibili^ ol the examination upon ^e 


m 


V0E1CB VfSKD mom WtBMXCtt: 


UNIYBBSnr or ROCHESreE. 

CumFicATB OT Candidats »om Admusion. 

No Street 


t^oU nune of oazKildstaJ ,... 

Preparko at (AddrmJ 


[NuMoftchodJ *fuiittoi:r 

a^ve to be filled out by the principal. 

Candidate notified by the recorder I9i 

Date. . 


{Prlndiiaq 


TO THE FACULTY OP THE UNIVERSITY OP ROCHESTER. 
L Certificate of Moral Character, 

I have been personally acquainted with 
y«™ and recommend h. . . . ae a person of good moiil chitf^ter' ' ' ' ' 


-for 


SfgiiAtare of prloclpa). 


Studies. 


.English 

History: 

Amerfcaa and civics 
.Aodflot 


En£tiab. 

He^val and modern; 


Mathematics; 

AJgiv— ElemaaUry (i), Intermediate (i). 

Letio^*^ of alicebra and r^etry i .*!!.*!!!] " 

Qrammar and first year > 

Oaesar !...!!! 

Cicero and prose oompotiti^ . . . 

Greek: 


Qrammar and first year* 

and prose oompgl^' i * 

Germafi: 

Slraieti^y (ftm and stcood year) 
IntennedlaU {third year i 
French: 

(first and seocnd year).. 
iDtennedisu(adrdyear)....: 
Advanoed maUNmatica: 


Polnta. 




flow and spnenoal gnmitry. . 

iphwioal trlfonoinflu-r 

notebook for S5 or more upertmenta . 

^vmmsdaooio^i'.* 

^ysioaJ|sqpri^y a. * 

PhviWqffT^^.,, , 

Otber■Q6Jiou....;:T.*^^V*!"i^ 


AvenMErade 

frrtrmrt 


* In Latin gammer anft I 


■ Uk«M«T B0W«to m« U h, ,11 




n. CertificRte of QuRlification. 
to lho^»U^u^>:*of feu'ltv of ptnrted Md rompletod 




knm)^ ^ A? ?■ certified ri)ov^ end becMiee of 

|a'»5£i2*oag'Cirs’' ^ 

. B<x^e^ irtth pSttS the etadeM^'^t ti’aii-uSSSt? ^ 


niv pcnosMl 


ynAif 



co>Qttd|rh.... 

fif 









AifD STOPBITT &E00BD8. 

(TCmM b.) 

DABTMOUTH COLLEGE 

OssTmcATs 0? Qualification for Adhibsion to thr Fiieshman Clasb. 

, Principal of the 

School in ^ 

hereby certify that. . . * * 

of (liome addioes) 

haa been a pupil in this school from to : 

and that he waa graduated in ,191.. 

I certify that the candidate has pursued in this school the courses (and ii^ the 
amounts) given in the following table, and I further certify that the content of every 
course with which the candidate is credited includes the prescriptions for that sub- 
ject as specihed in the requirements for admiasion to Dartmouth College, and that for 
every unit with which he is credited he has satisfactorily completed work of not 
less than 120 one-hour exercises or their equivalents. 




1 


Subjects. 


Units. 


BnglWi A 

ICnjltnh B 

OrBSk 3 years.. i.. 

OrNkSyaan 

Latin 3 years 

Latiniyears. 

latln 4 years. 

Fieoch (slMDSDtary) . . . . 
Flendi (IsUniiadlate) . .. 
uerman (dsmsotary) . .. 
German ( intermadiate) . 

Plane geoaMUT.L 

Advanosd algebra. 


Subjects. 


Solid geometry 

Trigonometry 

Hlriory A (ancient) 

History B iKuropeaD) . 

History C (English) 

History D (American) . 

Physica 

Chemistry 

Botany 

Zoolq 


Zooio^ 

PhyslograDhy 

Mechanical drawing. . 


Total units.. 


Units. 


Er^ sabjeeu for which no credit is given. In oertUylng Greek and Latin mark only the maximum 
aomber of years taken. 

I certify that the candidate is of good moral character. 

I certify that the candidate ranked number in a class of .pupils. 

• I certify that the candidate is fully equipped by ability, industry, and knowledge 
of the subjects for which he has been credited in this certificate to pursue succt.v'dully 

the course leading to the degree of Bachelor of in Dartmouth College, and I 

recommend that he be given credit without examination for the number of unite 
hereby certified towards admiasion to the freshiqan class of Dartmouth College in 
September, 191 . \ ^ 

Signed.. \ 

Dat« ! 

# 

Certificates are accepted only from those sdiools wl^ch have been appioved for the 
certificate privilege of Admission. 

For admission to the freshman claA without oonditioii a candidate must secure 
credit for fourteen and one-half units. 

Candidates idiould meet the requirements in full; but a ceitiflcate will be accepted 
if it coven eight units of the requirements, and the candidate will be examined on 
the remainder; if the certificate fails to cover at least eight units of the requirements^ 
the candidate must be examined in full. When a candidate ha^ received hip prepa* 
niion in mote 4^ one echpol^ single certificates for leas thf u eight units will be 
acc«t>ted, grovi^ed certifia^tio^ amounts lo eight imits. ^ 

Mtificala^Quild U giyeii to the Candidate, but i^ld be flUed^t and 

— itv-t — I — * ww ^ I'-* ^ ]Q[ettover £i 


J 


it)BMg XTftED AT 

fHmne.) 


m 






Claas of. . . 


-i 


Name, . 
School, . 


Engliflh 

Greek \ 

Latin 

French 

German 

Algebra Ai and Aj... 

Plane geometry.^ 

Advanced algel)ra. . . 

Solid geonetjy 

Plane trigonometry. . 


; addreas, 

principal, 


Ancient hietory 

European hietory. . . 

En^i^ history 

American hietory. . . 

Phyaice 

Chemistry 

Botany 

Zoology 

' Physiography 

Mechanical drawing. 


(This PK» Is not to b. filirt out by the eppllCMt or tb» school.) 


II. AT ENTRANCE. 

REGISTRATION OR MATRICULATION. 

mUo matriculation usually means admission, to class standimr 
and m^stra^n means simply a formal notice of being present atlhe 
institution, the terms are so confused in ordinary practice as to become 

distinction is made in the examples 

Registration' or matriculation frequently involves the use of two 
forms, one a card ^ving name and ’supplementary facts (a pereonal 
directory index), the other giving in dotaU the class to bo wtered 
and subjects to be studied (a class assignment card). Some insti- 
tutions combine the two mto a single form, 

Exampl^ of the ^monal index card are that of the Municipal Uni- 
ersi y 0 Akron (11^ and the State University of Iowa (Ilb). The 
State Umvorsrty of Kentucky aic) uses this card in triplicate, the 
extra copi^ being for the death’s office and other supplementary 
^rds Mia^ University (Ild and He) accompanii^the indS 
card with a class ^^ent sheet, and Do Pauw uses two caids, one 
(Ilf) an index, and the other Hlg) a study caid, 

^^ough the majority of institutions show the twoMiard system 
yet, for the small uwtitutions especially, there seems to be no Lsoil 
foim might not be used. .But whether two foims 
or a (^mbmed card, the detachable coupon card has certain 
iTST' ^ for oaoh operation-pay. 

n!T’ «to- These are detached by^ 

r!!f’ " other, officer. Thp coupons may be used rither 

for fin^ or fwthe temporary informatioR of the Ttriow' 


\ 


I 
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REOISTBATIOK AKD STUDENT RECORDS. 


officials into whose hands they come. An excellent card of this 
style is used by the Massachusetts Agricultural CoUegp (Ilh) for 
class assignment only. Another, somewhat different in form, is that 
of the State University of Iowa (Ilk). 

An examination of forms used by 25 different institutions assembles 
the following questions for a complete registration record. If it is 
desirable to use two forms, one for registration and another for class 
assignment, a division will readily suggest itself. 

> Reoistratiom Card.* 


1 


Part I.— Student’s EHredory. 

1. Name in full 

2. Home addreae. . . . i 

8. College address 

4. Place and date of birth Age 

6. Church membenhip or preference 

6. Name of parent or guardian 

7. Address of parent or guardian 

8. Occupation of parent or guardian 

9. Preparatory school from which certificate was offered 

10. (For freshmeu only.) 

A. Entrance subjects offered 

B. Entrance units credited 

0. Entrance conditions 

• 11. (For other students.) Subjects on which failed or conditioned. . . 
Part II. — Class Assignment Blank 

1. College, school, or course 

. 2. Class 

3. Subjects selected in detail? 

A. Required subjects and elective subjects grouped or marked 

B. Hours per week in each subject 

C. Time and day of each recitation 

B. Value of each in units. . 

E. Number of the division of the class 

F. Name or signature of th^ professor or instructor 

' G. Location of classroom ? 

4. Approval of college office 

5. Bursar or treasurer 

Fees In detail, 

0. Date 



1 Boms quasUoDB Mtod by one or two Institutions seem worthy of oonsldertilon. such at: "In what 
athtotlo sports do you partloipateT'’ **ATeytHirparenUooU«cs rrwdaatesf If so, of what ooUeger* *'Are 
you tel^supportlng, wholly or hi partT'* , "Hava you a sobolarshlpT " One taistitotton gives a brief stato- 
ttoDt qf tha mark:^ system used. The two monJdpal universities snbmlt forms requlrinc statements of 
asgth of ttma rsiidsnt m the dty , ward, or district. Two lostimtlons provide a specM detacdiable coupon 
wHh Inlormatfctt far tha athletic aeeocisUon, indudhi^ athletic faaa. Among the questions which seam 
on Udi farm are; " Probable futon ooenpation." " Katlonality , race, or oofor«of applicant.** 
fathir a United States oltlcsnT’* ** Amount of academic work or reading In addition to required 
** ''Bars yon living brothers or sistsrsT** Some of tbtM questtoim hava bean sugfestad for lha 
school ovtlAoata. 





^ FORMS USED AT BNTBANOE. 
irOBM IU.I 

THE MUNICIPAL UNIYEBSITY OP AKBON. 
Bnehtel College of Ubenl Arts. * 

REGISTRATION CARD. 


SHI 

2fi 


I^DOt 
fill tb«8« blanks' 


1 

* 

iDale 



Name in full. 


(laat nam* first) 

Address while in college 


Date and place of birth.'. 


From what secondary school graduated 

When graduated 


Church preference 

A 

Parent or guardian (to be filled out by ^e student): 
Name 

Addrees 

' - 

Is this address within the corporate limits of Akron? 



Occupation • * ; 

WTiat is the length of your ccmtinuous resideoce in Akron immediately prior to thli 

date? 

Where did you reside before coming tQ Akron? 

[FORM nb.| 

THE STATE UNlVEfiSITY OF IOWA, IOWA CITY. 
MATRICULATION BLANK. 

Tb b« fiUsd out otkcn only: On «atruioo to th» unirersJty. 


Date. 


Full name 

Home addreee: No. and 8t City 

County State... 

Date of birth; Month Day of month ..Year. 

Place of birth; State or Country Nationality 

Church membership. ’. or Preference 

Name of parent or guardian 

Addrees: City ^ state 

Occupation of father ^ 

Name of wife or husband, if married 

Institutions previously attended (give names or locations): 

^ligh school Years attended . .V..year graduated. . . . 

Academy “ ** “ 

Normal school “ ** 

College... “ .... ** » ....Degirt. 

Univenity ** ■ ** ** 

•ddMii: Ko.tnd(St. ....w.J ....Tel. No.; 








BB6t9TB4TI0K AKD STUDENT BSC0BD6. 
fVO«H Oc.) 

£Triidicat« oopks with perforaticnu for Mparating.) 

STATE CNIVEESITY OF KENTUCKY. 


No. 


8«cond name. 


Day. 


Flnt name. 

Date of birth 

licmth. 

Home address. 

Street 

County State. 

’ Name of parent or guardian 

His occupation 

VHis P. O. address 

Church preference 

Are you a naember? 

Of what Bchool, if any, are you a gra<luate? 


Last name. 


Yeiir. 


No. 


^ 

Are you a county appointee? 

What coune do yofu wish to enter? 
Lexington address 


. 1913 . 


No. 


191 .... 


[FORM Ild.] 

Date 

MIAMI UNIVERSITY. 

MATRICULATION CARD. ‘ 

I V TIm honor system of examination was adopted by the Miami studenta in January, 
il912. No student should enroll who is unwilling to abide by the following pledge’ 
I pledge myself to support the honor system at Miami to, the utmost of my ability, 
and Mt only myself to act in accordance with what I conscientiously believe to be 
its spirit, but also to encourage others to do the eame. I mf.ko voluntary application 
for admission as a student in Miami University and pledge myself to abide by and 
Implicitly obey aU rules and regulations of said institution, and to endeavor, at all 
times, to preserve its good name so long as and whenever I shall be a student therein. 


Sign In full (Clark, John Chiistophar.) 


- Dftte of birth : Month Day, 

^Home addrem; No Street, City. 


Year. 


State, 


C Name of parent or guardian . 

'^iOocuprtion. Address 

^Wh?rie were you prepared for college? 

> a« a teacher. 

ci last ediool attended 

did you attend it? 

** ^: * . ^ ^ the followfay; ' . 




'IW. Ill 

BEOISTRATION’ and student BBC0BD6. 

IFOEM nr.] 

DKPAUW UNIVERSITY. 


CORPd with two rtuta.J 

DBFAtrw Univekbity Study Card. 



XNTRANCB DEnCTBNaKS. 


RbQTTIBJBD WORK: 

Rhetoric. 

Phyrical culture. 

Group I. 

Group II. 

Group III. 

Group IV. 

Mazihuv. 

iKBUOIBtX FOR RBADMISStOK. 
iNBLiOtBtB FOR FULL BOUR6. 

(DeUobAblo Stub.) 
DbPauw UNivBBBrrr. 

. Bdrbar*b Stub. 
BBCOKD BBMBBTBR, 1019-14. 

No. 

FeeB due from 



(Detachable stub.) 
DbPauw Univemi^ 
Student’s Rbckipt. 

BBCOND SEMBerBR, 1919-14. 

No. 

Pees received from 



8S 


FOaMB "used at entkaj^ce. 


iNarno in full 

Kirsl niuiie, 

Paront (or guardian) 

Permanent (home) addniy 

•Street 

Pity (or towid 

('ounty 

State 

(irt*enca.s(lo nddreas . 


(rORM llg.) 

Tq bt u*rd bif ALL BtudnUM. 

DkPauw Univeesity ^Ieoistrat^on Card. 

Date 


191 ... 


Middle nunie. 


I Hat name. 




Schoftl of uriiversitv 

Kelisnous (icn rninaiion of wliidi a m.-mbor 
Roligiou? (J,enominaUoD 6f which an adherent 


I’olh slreoi and mitnt»er j 


NdWf of St luleni . . . 

Majoh 

Some of parent or ffnardinn .... 
Addrm of }xiTcnt or ganTdim ,. . 


(FORM Ilh.I 

Massachusetts agricultural college. 

[Card in twi> parts, with t>erforaifon.H.I 

(Part one.) 

Electivks — K 1R8 T Skme«teh. M. \ u. ^ 


(’LANS 191 . 


imme 


/ 


^'oiirse. 


I Cr. 


PalKiratory fee. 
if any. 




To THE Adviheh: 


Approved, June 19. ^ ^ ^ 

V • • > Advker. 


46126®—16 6 


/ 84 - REGISTBATION AND STUDENT BECORDS* 

{Pmrt two.) 

To THE Student: 

Enmll forcai-h runrse by writiug your name and class a« well as nanio and number 
of course in the sparos providwl below. Give catalogue iiumo ami number of courw*, 
e. g., I*'rencli5. Botany 12. 
roursOH ill military sk ieiK'e t*Iiouldd)e included bcl(>w 

Name of sttuient. Class . . . .... 

Course^ juvne, and nninhrr . 

Name of student ( Vo.ss 


Courw, 7iame,a7id mimhcr 
A 



Nanu of student C’lnss 

Course, name, and tiumber 

Name of student Class 

Course, name, anel number 

Name of student Class 

Course, name, and number 

Name of student [ ^ Class 

Course, name, and number 

Name of ahident Class . ...... II 

\ 

Course^ name, and number r 

Name of student Class 

Course, navxe, and number. 




FORMS USED AT ENTRANCE. 


35 


"V 


{FORM Ilk.) 

THE STATE UNIVERSITY OF IOWA, IOWA CITY. 

IKorm olroKl»inui„n canl u,s«l in il,, fniversliy oibwu, l„u vnrlcd ins.ni il,.. luYd, o( th<- oolleses.) 
MKMOUA\f>Lr.M 


191 , 


being ontideti U* , . l*n'(Kirulor>' unit.M. u.m 

^^'***'‘*' t:ug!irth !i. Srieiu-o..;.... 


b. lliMory 10, Klo.-tive 

J . I* null ii 7 ) ra 

<Jt*rman s. P. & S. geoniHrv 

way 1.0 roKi,„.ro<l in t\m ' '(•oufeo in I ho < olV.^o «Vi.'ibei«I Arte' 

( oiuiuiDn.M: 


1. 


Unita. 


I niv^rslty examiner. 


w — r 

t t 

y. u 

^ o H 


City a.Mro,so Toloi.liwu; .N„ 

t)l I ,il)erul Arln. 


< 

(- 

VJ 


; ' ' fPirat f»emo8tor. 

I $I0.CK), Tultinn for thejSef'ond aemepter. 
;| [Slimmer eeseiou. 

■I $I0.(X1, Mairfriilation feo. 


at 


IS 

H 


To the rt'gistrar: 


191 .. 


homg eiKitleil to . .. pro|^)aratory iniilx, and having fulfilled 

all other re(|uiremohtfl for admi*ioii, may bo n^gislerod a« a student' 

in the rollogc of Liberal Arts rourwe 

u)>on payment of the matrirulatinn f^^iml tuition. 

Matrir. foe paid: Amt., $10.00 

Tuition paid: Ami., 


-yw, 


Secretary. 


t D I vers tty m x iiiYl1iti> r 


N. IVeseni this card first to I he 
•wTetary, and (liert to the registrar. 
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* rio.oo 


j Tiik State Umvrrhity op Iowa, 
Iowa I'ity . 

RKCFIIT 



N 


Ro^'oivod of 

Dollars, tniti(»n for tlif* 

Preparaton^ uniiM 

). Cirook 

2. Latin 

3. FreiiHi 

4 . Gorman 

Conditions: 

D ^ 

2 

3 


'I'oii l)ullarH, matriculation foe, and Ton 

M-nMvtrr in I lie Collc'j^o o'* I.iboral Arl8. 

Secretary. 


lyevtTNe of ri'giNiratlon Ntuh.) 

r). Kn^dn^li 9. Srionro 

6. ^ Histor> 10. p'doctivo. . . K 

7. Alc*d»r;i.. 

8. r. A S ^'(‘t.mclry, . 


lulls 


t ij'vt.fsitx rxumirtor. 


III. DURING THE ( OLLEGE COURSE. 

4 

' After iimtriculnt ion the nuniW and varioty of fomis us(‘d will 
<lopoiu!()n th(‘ individual instil iif ion. E^}lln]•)lo^ of soino of tlio many 
differom forms are sluwn in Ap|M*ndi.\ D. Of all rocdrds taken during 
the course, the student’s (dass records, usufilly (’om])iled at the end 
of each semester, are'' most, important.. T1 k‘ pormaiumt ivcord blank 
is designed to hold these. • ' 


PERMANENT RECORD FORM. 

This form shoiikf eon tain, Ipvsides the class nvords, eertaitt other 
fundamentals — namt' and poison al history, n'cord of admission and 
precoUt'giate work, and possibly a brief alumni record. Tliis is one 
, of two indispensable record foitns, t^ie ot lu^r being the pn'paratory 
school certificate. 1 

. Throe distinct typi^s of permanent records are used. A large 
number of institutions follow the old custom of keeping their per- 
manent records in bound books; others are using a card system 
because of its convenicjice, while) the loos^'-loaf book record is popular 
for the same reason, having tlie further advantage of eompactneas 

> where a large number of records are kept. Some instiumbns use 
several cards or records, an extnmie case being wliero a different card 
is used for each st udent each year. In general, liowevcr, the academic 

> record of each student Ls kept on one card or lodger sheet. 



J 



/ 





P0BM8 USED DUBIICG THE COLLEGE CbvTBSE, 



A brief comparison of a few of the forma in actual use perhape I 
will be of service. 

Randolph-Macon Wonrftn’s College (III a) uses both sides of a 
loose-leaf ledger sheet and finds room for a brief alumnse record, 
The Liniversity of Rochester (III b) also uses a loose-leaf sheet and 
gets all its information on one page; it substitutes a brief abstract 
of the financial relations of the student to the institution for the 
alumni record. The University of Kansk (HI c) also uses one page 
of a loose-leaf lodger sheet, obtaining considerable reduotion in size, 
but omitting both the alumni and financial records. 

Among the card forms, that of the University of Cincinnati 
(III d) does not divide the course into years, although' in practice 
this is done By rulings under the subjects written ’in for each year. 
Wliile this form economizes space, it seems hardly as precise as the 
form used by Harvard College (HI e). The use of-both sides gives 
space for a very complete record. The form of Harvard CoU^ ' 
(III e) shows an excellent arrangement for class record. It also 
calls for a personal history, but for no financial, al'omni, or student 
activity record. The reverse side of the form is not used. The 
State University of Iowa (HI f) does use the reverse for some of these 
questions and shows the same study arrangement as the University of 
Cincinnati (III d). Northwestern University "(III g) shows an 
airangement of studies for five years, thus covering a possible post- 
graduate year. None of the others shows this, and yet a single 
graduate year is becoming quite common, while five-year courses, 
especially in engineering, are well established. De Pauw University 
(III h) and the College of Wooster (III k) ifiustrate the use of smaller 
cards. 


From this comparison it Ls seen that an excellent form can be 
devised using a card about 8} by Ilf inches, a standard size. For 
loose-leaf ledger purpose? a longer form will be found more convenient; 
it should bo printed leaving a wid5 binding margin and bnay be as 
large- as 1 1 inches in width and 15 or oven 20 inches in length. The 
use of both sides of either card or page gives much more room and 
seems advisable. 

A j^parison of forms used by over 25 different institutions, 
mdictRes that a permanent record form may appropriately 'give the ' 
following information; in spreading it on the card it is su^ested ' 
that the Harvard (III e) and Northwestern HU g) forms might serve ’ 
for a basis of arrangement, the personal history and class records ' 
being on the front, and the reverse side Ubed for the student i 

activity, and alumni records. » 




% 

PlAMAKBNT RtCOSD FOBJC. 

(Use ft dUercDt dolor t>r «och obUcfft of ft nulTtnlty.) 


■* f 


[Front.] 

1. Name in full. ^OUss. 

2. Home address. 

- 3. Date and place of birth. Age. 

4. Church af^ation. 

6. Name of parent or guardian. 

6. Address of parent or guardian. 

7. Occupation of parent or guardian. 

Preparatory school. 

1. Name and addrea of preparatory school. 

2. Name and address of other schools. 

3. Preparatory subjects in detail, giving for each- 

fa) Value in units or hours. 

^ (6) Credit for certification. 

(e) Credit by examination. 

(if) Conditions — when removed. 

4. Subjects and credits for advanced standing. 

OoUegiate record. 

1. CoUege. 

2. Course. 

3. Degree. 

4. Date of matriculation. 

. 5. Date of graduation. 

V ,9. If nongraduate, date of withdrawal. 

7. Honors, grade, etc., for the course. 

8. Scholarships, fellowships, prizes, loans. 

9. *Nonacad€mic honors— fraternity, clubs, athletic^. 

10. ClasBiecord. 

Arrange studies in five columns, one for each year. 

List studies in detail and show for each- 

fa) Number of each subject^course as per catalogue. 

(h) ^oun per week. 

(c) Credit in college units. 

(cf) Grade obtained. 

(«) A brief statement of major and minor group subjects on which course 
was based. 

[ReTetae side.] 

Financial record. 

* Briel summary of ledger, showing amounts paid by student in course. 

Special college records. 

If desired, records of sdiolanhips, prizes; etc., and nonacademic honors— fra- 
ternity, athletics, etc. — (collegiate records 8 and 9) may be given here in more 
detail and omitted from the front page. 

Alumni record. 

1. Address. 

Occupation. 

7 ^, Married to (a) Date (6) Address 

Ohildien. 

6. Hojurs. 

C. Death— date, place, and place of burial. 

:ln case of transfer to another institution^h abstract of the perma- 
recoil form ft^miahes the information necessary for advanced 
(standings Printed abetraots are in common* use, but need not be 
in general the ftRm is an exact duplicate of the permanent 
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r^. -46 BWaiSTBATION ATTD STUDENT BECOBDS. 

i IPOBM mr.) 

THE STATE UNITEBSmr OF IOWA. 

CCard, OD* side, 8} by 11} inohM.) 


Iowa City. I 

Name College 


Name College 



SUBJECT. 

1st sem. 

2<] sem. 

SUBJECT. 

1st sem. 

3d sem. 

1 

ITrs.! Or. 

1 

irrs. 

Gr. 

irrs. 

Or. 
1 ' 

'irrs. 

i 

1 CJr. 

Pannanantad 
Bt. and No 
Ctty 

Irees: 


1 

1 








. I* ■ ■ ■ 

Goont 

Btaia^ 





' 1 ‘ ' 






Date of bii 
Place of bl 
Natkmarn 
Church mi 


1 1 



' . ; 

Irth 




ember or preference 




Name of parent or guar 
Addrees 

dian.. 











Occupation of father. . . 
Name of wife or busbar 
Address 











i ^ * V * , , 







Institutions prevl- 
oosly attended. 

Yrs. 

nass.j Degree. 














' 
















L.. 




i i ! 




1 




























i 









Entrance credits. 

Fees. 



1 



1 

1 •• |•••^ 







1 

1 







1 

; 1 

Latin 


Date. 

Amount. 








1 1 " 








■ 1 

French 



Matr. $10.00 
Tul. 


1 

I-... 






i 

Qennan.. 

Bn|dlih 


....| 









... ^ 






1 


i 


1 

KlAory^e 

Alaebra.. 

tc 

1 



1 

i ; 



1 










t .* 


. ^ ... 

P. and B. seonMtry 
Bdeuoe 






















Eleotlye 
























Entrance 

conditions. 

Date of 
re- 









1 













1 







TWA 

yaj. 




1 

1 










1 








Or. 





1 

' 









1 

.. ..1 

1 








-...i 


' t 

1 

1 















































DftU of matriculation D»t« of r*di»tion Dep«e 


* 
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Propaxod ai 


Special credite, substitutee^ etc. 


Date oS entrajice 


r \V , 

^ \ A. cabinet 

Other such office 

Literary society 

Other club..... 

rorensics 

Athletics 

Music 

(Mass office 

(’ollej^ publication. . . . 
Teaching experience. . . 
Other responsible office 

Self-holp 

Honors 

Prizes 

(ieneral remarks 


Activnues, experience, honors, cU\ 








[R«Tet«e.] 

N ome Prepared at 


Degree sought. 


Kutrance units. 

a 


KngJIsh 

Krenjrh 

Oerman 

Oreelc 

Latin 

Mathematics: 

Alg 

1*1. O 

8.0 

History; 

English 

Ancient 

OfloeraJ 

Mediaeval... 

Modem 

U.8 

Civics 

Bdeooe: • 

Cbem 

Phys 

Dol 

Zool 

Ph. O 

Ar 

Total.. 

CndJtlon 

Mad* up»,^ 


Colletve 

credits. 


Biblical Id. 

stnictton. 
Biology 


ChemtHry. 

Education 

English lltara- 
ture. 

French 

Qcwlogy 

German 

Greek 


Latin 


Oratory.. 

Philosophy. . 




Physics, 

Politica] acb 
ence. 

Rhetoric 

Musk).... 

Examination. . 

Physical ^u- 
aatloo. 

Total for 
mester. 

Complete total 


Freshman 
19 — 19-. 

Sophomore 
19 — 19-. [ 

College 

credits. 

Junior 

1»— 



Senior 
19 — • 
19—. , 

H 

1st 

sem. 

2d 

sem. 


1st 
. sem. 

1 

2fl 

sem. 

1st 

sem 

1 2d 
jBero 

1st 

sem 

2d 

sem 



1 

j 20 
1 

BiblfcaL In- 
struction. 
Biology 













1 

1 




Botany 

Chemistry .... 

! ■ i 







Education 


1 



. * 




English liters- i 
ture. 

French 1 

Geology 

Oehnan 

1 1 




3 

1 

1 




1 I 




riY*3A* 




Greek i 

History 1 

History ol art. 
Latin 





Mathematics.. 

Oratory 

1 



1 1 



Philosophy ... 
Pfayitca 




...^ 





Polltlcaf ^ 
enoe. 

Rhetoiio 

Music 

oatioo. 
•Total for 
mester. * 
CompktotoU) 






T 

...... 

lA 

14 

17 

...1 



’••-1 



















.... 

.... 

V 


i 







W. ALUMNI RECXttDS. 

F 0 W mstitutipns serai- to attach mudt importance to their alumni 
. records, yet the keeping of alumni recordis is becoming more impor- 
tant every yearj a series of main topics has therefore been suggested. 
By placing these on the pemahent record form, the complete history 
d each student is collect^ in compact form on one record ; ' if, however, 
it Aould prove to be more convenient, the alumni record can bo 
entered in a sunple card index file; this latter method may be prefer- 
able when there is a special official, such as an alumni secretary, to 
handle the records. A postal inquiry addressed ta the last available 
address of each alumnus will usually keep this record up to date. 





bbsume. 






u 


The forms outlined and discussed in this bulletin are, in the order 
of their appearance in the student’s academic career: 

1. The application blank. 

' 2. The preparatory school certificate. 

3, R^jistration forms — Student directory. 

Class assignment. 

4. Miscellaneous forms for daily record and care of students. 

- Permanent record form. This includes the information given 
^ in 2, 3, and 6. 

6. Alunmi record, included in 5. 

Ityrill be noted that the preceding forms are primarily for the re^- 
lar imdergraduate students, and that no provision has been made for 
special classes, such as graduate, insular or special, short or winter 
term, and extension students. Undoubtedly an institution will find 
it advisable to use a special blank for one or more of these classes, but 
the vflUations from the standard forms will suggest themselves. 













APPENDICES. 


Appendix A.-Outline of syrtema p*ed by Randoiph-Macon Woman’* CoUose 
Northweetem Univenity, and Maamchuaetta Inatitute of Technoloev ’ 

Appendix B>-Miacellaneoua forma: 

(0) Remiaaion of tuition fees, UnirerBity of Cindnnati. 

Md (c) Application for adTanced Btanding, Univewity of MichLan (i formal 

(d) Change of regisfaation, Earlham College. ^ 

(e) Matriculation card, Pennaylrania State Col^ge. 

a) Cla»repcrtof ^S^minationtother*giBfiar, Pen^ • 

{g) Notice of low atanding, PennaylTania Sfate OoUc^. ^ 

(h) InrtnictOT’a report card of changee in claaa enroUment (not attendance) 
Maaaachuaetta Inatitute of Technology. 

(0 Report of ahaence by inatructor, Univenity of Wooeter. 

(1) Notice of sboence to inatructw, Univenity of Wooeter. 

(0 Claaa grade report, Kentucky State Univenity. 

(m) Claaa liat, Kentucky State Univenity. 

(n) Import to preparatory «hooU of Kentucky of grade, of admitted rtudenta. 

. (o) Claaa atanding report, AUegheny College. 

(p) Notice of failure, Allegheny College. 

(q) Perrenal grade card, Maaaachuaetta Inatitute of Technology. 

(r) Notiw of peraonal interview, Univeraity of Kanaaa.' 

(a) Application far graduation, UePauw Univenity. 

(0 Application tor pennireion to carry extra houiB.'DePtuw Univeiiiiy. 






APPENDIX i — OUTLINE OP CERTAIN SYSTEMS. 

^ Baadolph-Maeon Womaa’s CoOege. 

admiarion to received, an endeavor to made to 
full and detailed rtatement as jXMdble of the credit, offered for entrance (using 
Ae preparatory ^ool certificate)-there being certified by the prindprO?! 
Ae pre^rat(^ Khool. The regtotiar eetimatea the value of each unit, in wery 
^ncre ^uir^ at leart the ininimum of 13 unite to be offered. At the opening 
' certificates of preperaUon are submitted to the committees 

inatricul^n, which u compceed of the heads of the wveial departments and . the 
pi^pal inrtructtnp; this committee, in turn, interviews each appHfcani pwwmally 
and rep^ly, sd the credit accorded her in eMfii subject, whether by certificate 
« exM^^ to entered on tte matriclUation ticket (regtotnttion and ctomua^ 
ment blank) by the instructor in that department. The matriculatimi ticketud 

*^**.**^ tonns-the certificate of jnepatatis, the matricu- 
Mtion tickei, nad the student i reemdr-being our lecordi. 
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Northwestern UotreTsity— College of Liberal Arts. 

DeecriplieinjfTrl^^ Forma Used in the Regiatrar’e Office. 

B^ore the days of registration the prospective student is urged to forward the 
matoculation blank properly filled out on the first page, and the certificate of entrance 
credits made out and signed by the principal of the high school. He is also urged 
to read carefully the ‘ ‘ Undergraduate’s Manu al . * * 

On the day of registration* the freshman goes first to the library, where he meets 
the prendrat of the university and is given a time appointment with the dean of the 
allege. These appoinUnents are three minute apart. If the matriculation blank 
has not been sent previous to the student’s coming, he fills that out before meeting 
the dean. From the certificate which has been formerly Bubmitted a transcript 
meporandum of entrance credit is written. On this menrorandum the dean 
assi^ an adviser-professor, to whom the Student then goes. In company with the 
adviser the program of studies is arranged and recorded in duplicate. After this 
program is approved by a committee— to prevent entrance to a section already over- 
crowded, or enrollment for more than three recitations in a half day — it is then 
approved by the registrar and the bill is issued. In the registrar’s office the 
program is copied on a registration card (different colors being used for different 
years) and a class card is made out for each course and sent to the proper instructor 
before the timo of the first recitation. On the colored card the student’s absences 
are record^ in the registrar’s office. The registration is finally copied on large 
card, which is the permanent record of a student’s work. ' 

^ The program of a sophomore, or upper-class man, differs from that above mentioned 
m that he takes from the registrar’s office to his adviser a blank on which ihe reg- 
istry has indicated ce^ln prescribed studies which ought to be included in the 
registmtion. The adviser hka received from the registrar’s office a record of the 
student’s previous work. With the helj> of this record it is possible to encourage the 
registration for prescribed studies in their proper place. 

Absences are reported by instructors to this office ev^ week, ^lien a student has 
recorded against him absences in a course amounting to one-eighth of the cla^ 
exercises in that course he receives a warning. Wheunis absences amount to more 
ffian one^eighth, but not more than one-sixth of the class exercises in the course, 
he u notified by the r^istrar’s office that he is due for an additional examination, 
yd if the absences exce^ one-aixth he is notified that his registration in the course 
IB canceled, and notice is alsQ sent to his instructor. When a student’s work is 
molted unsatisfactory, he is notified and asked to confer with his instructor at once. 
T^en a student wishes to change his program he secures from the registrar’s office a 
blank, on which the changes are record^ and necessary signatures secured. The 
blank is then filed at the registrar’s office and instructors are notified of courses 
dropped and of courses entered by receiving class cards. At the cloee of the semester 
insnructorB report grades to the registrar’s office, and from the registrar’s office the 
semester record of each student is sent to his parents or guardian. 

Each student is ^uired to designate the department which he chooses as his 
major at ihe beginning of his third year. At the close of the junior year a student 
ypecting to graduate in the following year is required to file with the registrar a 
s^op petition. A student registering from another department of the umveraity 
brinfl to the registrar’s office a recommendation from the department in which he 
prmmry registration. The record of a student Lransf erring to another 
school is rumished on the certificate of standing. 


vV 


k: 


■ 

% :: 


I. 


^ . Massachusetts Institute of Technology. 

. Each student fills out an attendance card according to the course he elects. Roll 
cards supplement the attendance car^ and are kept in the registrar’s office and 
for a card catalogueJor all coum. ^ ^he addreu card is used at the information office 
lot the a4dress of students, and gives the tabular view of their exercise, which showa 
where they may be found durii^ the school hours. The dfirsor’s con/ is used by him. 

The attendance card, which is a petition for each student for admiMioa to the sub- 
' Jects be desires, is improved by the legistrar, and then the roll cards are checked to 
lummth each card ^ These roll cards are then separated into subjects 

(it la found convenient to use numbers to represent these), and then each subject Is 
mpmUd into ite various sections, iflhe clan in this subject is divided into ee^oU^, 
rpysare TOtten by hand, or by the t^writer on paper, i 



eeeted by the by tise m the roll owrscfum t 


, and theee tolls are cor* - 
; a'newroUisismedevttry 
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card after the card is approved are made by the use of 

R^rds are retuhieJby instructors on the alphabetical lists. The names of studenta 
^ underUned in rod ink. ^Theio aro formal and^o^l 
fivi InTS are made for students in the first two years, at the end of thefirst 

Za corresponding to theee alphabetical 

infhtftPl and pasted into record books, that are ryled to aeree with the spacing 

of the alphabetical h^, where these infonnal records are poet^ 

Formal ^cords are returned on the same alphabetical lists, biit theee recoids are 

the thw up^r classes are again separated into courses. The choice ofw^ ii^not 
Tn^ulrb Students until alter the first terp, and the courses do not ^ffer 

enough ^ the second term to wrant the separation. The names of students are 

su^ects are written across the top.^ A 
W used on typewnter, so that Humediately before the faculty meet^ 

^ * copy can be mpie for the head of each department. 

^j»rla are met to gtudbnta on a blank aimilar to the iiltiniiliiiK n imiil MiLum 

printed forms and notes are used in regard to the abe^ of students from 
exercises, and noUces requesting them to consult various omcers. 

1 “ill ,8tudents registe^r the entrance examina- 

tions on a special c^, and gummed labels are attache^ these cards as well as to 
all exmmimtion bwks. A different color is used for M^aandidate such as nrelimi- 
fin^ comp ote, and partial. The color of t^bel, together with tl^^SJe 
on It, a^ts ip^Uy with the rapd sepaiation^ome papersimmediatelv after the 
eianunation, in the registrar’s office. Theg^^^ examined to correspond with the 
customary t^^^te the books into la preliS- 
conoplete, and partial, and dividing each group, when nece«ry, into 
e“°“uat'on. The retards are returned on theee wrhSen^ and 
are entered on the attendance cards. These are kept until the indent enters the 
thf student^^ entrance record is recorded on the permanent record of 




APPENDIX B.— MISCELLANEOUS FORMS. 


[FORM Ba.l 

UnivereUy of CinclniutL 




ApiAciUon for the Romlaiioa of Toltloii Fom. 

The undersized, claiming that ia a bona fide citizen of the city of 

Cincumati, requests that be matriculated without payment of tuition. 

1. Name of applicant in full 

2. Date of birUi day of 18 

3. Place of birth. City , State , Country ' 

4. Name of parents living ' 

6. Residence of parents 

6. Are your parents native-born or naturalized citizens? ; 

7. When did you first come to Cincinnati? 

8. What school or college, if any, have you attended since your removal to Cin- 

cinnati? 

9. (a) When did you enter such school or college? 

(6) How long did you attend same? ; 

(c) If such school or college had been located elsewhere, would you have come 

to Cincinnati? 

10. (a) Did you come to Cincinnati primarily to obtain an education? 

(b) If not, state fully the purposes for which you came to Cincinnati 

11. When you removed to Cincinnati was it your intention to^repain in Cincinnati 

permanently? 


12. Had you any intention of ever returning to your former place of residence? 

13. (a) Have you ever returned to your former place of residence since your removal 

to Cincinnati? If so, how often, and during what periods and for what 

purposes? 

(6) Where and how do you spend your vacations? * 

14. How long do ypu expect to remain in Cincinnati? 

16. Do you expect ever to leave Cincinnati? 

If so, when and for what purpose? 

ICb Where do you expect to live after your graduation? 

17. What profession or buaineas do you intend to pursue or engage in after your 

graduation? 

18. Do you or your parents own property in Cincinnati? 

19. What is your source of support? Parents, friends, seif, school fund. (Cross out 
' all but actual source of support.) 

20. Have you any employment in Cincinnati? If so, what? 

21. Have you any employment elsewhere? If so, what? 

22. Are you a voter? 

23. Since your removal to Cincinnati have you ever voted elsewhere? 

24. When and where have you voted in Cincinnati? 

26. Where are you now registered? 

BUUofObio, U.. 

Hamtttoci County./**' 

being duly sworn 

lays that be signed the forcing application, and that the facta therein stated are 
true, as be vedly believes. 


Sworn to and subscribed before m this . . i . . . day of 
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< [rora Bb.] 

Untrersity of Michigan. 

./ i>«9VtineatorLlt«rmtara,Scleiice. aadthe Art*. 

No 

M ; 

may apply for advanced credit for work done at ^ 

in the subjects checked. 


H^gistnr. 

Greek 

Latin 

French 

Spanish 

German 



English... 

Rhetoric 

, a 

Elocution * 

Pedagogy 

Mathematics 

I Chemistry : 

Analytical Chemistry 

Zoology * ' 

Geology . 

Drawing 

This blank, when signed by tbe heads of the departments concerned, must be returned by the student 
Registrar before November 1. 

FORM Be. 

University of Michigan. 

Department of Literature, Solenoe, and the Arts. 

APPLICATION FOR ADVANCED STANDING. 

(To te fUlod out by nppllrant.) 

Name 

Addrees 


Studied at 

I^ength of attendance 

Graduated 

Degree received 


.yean 

19 ,.,, 


committee's record. ^ 

, (Not to he filled out by applicant.) 

Application filed ^ 

Adjusted * ^ ^ 

Advanced credit given - _ , .hom^ 

Required riietoric 1 * Ali'* 







58 


APPENDIOEB. 

, SpSCIAL iNSTBUCnONS, 


Please fill out this application for advanced standing, paying special attention to 
'all details. Kindly insert on the second page of the application your preparatory 
work, stating the nigh school in which it was done, ana nave the principal of that 
high school render the statement official by affixing his signature. If more convenient, 
you may forward an entrance certificate, filled out and signed by the principal, direct ^ 
to this office. The third page is for the woA you have done of, collegiate or normal 
grade. Be careful to specify not only the nfimber of weeks, but the number of hours 
per week devoted to each study. This statement may be rendered official by bavin" 
it signed by the registrar or president of the college where the work was done. This 
paper proj^Iy filled out and accompanied by a letter of honorable dismissal from 
will enable the committee to inform you immedi- 
ately upon its receipt as to the number of hours of advany*ed credit which you may 
exp^ to receive ahould you decide to transfer to this department. 


Admission to Advanced Standing from Other Colleges and UNTVERsrriKs. 


The following credentials are required: A. A letter of honorable dismissal from 
the college or university last attends. B. An official detailed stat^ent of prepara- 
tory studictf.^ C. An official detailed statement of college studies completed for 
which credit is desir^. D. A marked catalogue of the college or university, showing 
each Bubiect, including entrance. 

This biapk should be filled out with care and accuracy, and forwarded with the 
applicant’s credentials, && early as possible, to the Registrar of the University of 
^chigan, Ann Arbor, Mich, 

19..:... 

To the Committee on A^imnced Standing: 


I, the undersigned, respectfully apply for admission in October, IJ to the 

University of Michigan on credentials from * . . College, 

axtd herewith submit the following answers in support of the application: 

I. When did you enter the above institution?. ... W'hen did you leave? 

.2. Did'you offer for entrance any school c(^ficate?.. If so, apply for 

a University of Michigan Certificate of Kecommendation. 

3. Were you admitted without cduditions? r 

4. If not , what deficiencies? 

6. How did you make up these deficiencies? 

6. Were you credited toward graduation with any subjects at entrance? 

7. If 80 , what subjects and how mucji credit for each? 

8. Ho'^ many full years have you attended regular instruction in the above insti- 
tution? 

9. How many terms are there in each year? 

10. How many hours are required for the degrees, exclusive of drill and gymnasium? 



II. Wbatportion of your cour^ have you already completed? E. g. 68/120, 135/180, 

etc 


12. Can you continue in yoiir institution, if you desire to do so? 

13, How mauy hours did you pass during your last term of attendance? 

14. Do you bold an Honorable Dismissal? Send it. 

15, Have you sent a catalogue of tlfe institution, marking the exact subjects offered 

at entrance and thoee completed by you? . If not, send one. 

Name in full 

Addma 1 .^. 

Place and date of birth day month year 

Nttae and addrees of parent or guardian. 



9 


appendices. . '69 

Pbbparatort Sttoies. * “ 

inforiMtion given below refers to the work in the preparatory school and not 
to the work done in college, which sbouid be listed on the opposite pace 

Name Graduated from . 

Pr^aratory high school " iQi 

Fifteen unite are reauired for admission, a unit meaning the equivalent of five’recV- 
tetions a week in one branch of study for one year, amounting in the aggregate to not 
lofffl man- one hundred and twenty OO-minute hours in Iho clear. TVo to mree hours 
of laboratory , drawing, or ^op work will be counted as equivalent to one of recitation 
These fifteen umta must include three units of English composition and literature 
two umte of a foreign language, one unit of algebra and one of geometry, and one unit 
of one of the scienc^, phyaira, cheniistrv, botany, or zoology, and may include not 
more than three units from Group II. ' Yhey must embrace two subjects of three 
units each from Group I. It is, however, strongly recommended that one or more 
Judies bo pu^ed throughout the four yearaof the high-school course. The subjecta 
from which choice may be made, and the number of units which will be accented 
in each subject, are as follows: ^ 


Group I. 


Subject. 

Hours 

per 

week. 

Ko. of 
weeks. . 

Orado.j 

Subject. 

• 

Hours 

per 

week. 

No. of 
weeks. 

OrwW. 

Knrilsh oonmositlon and 
literature, 3 or 4 units... 

Greek, 2 orSunita 

Ijitln. 2, 3, or 4 units 

French, 2, 3. or 4 units 



! 

Geomotry, 1 or units.. . 

Trigonometry, 4 unit 

Physics, 1 unit 

Chemistry, 1 unit . . 
Dotanv, 4 or 1 unit 



Oennan, 2, S, or 4 units . . 
8j)onlsh, 2, 3, or 4 units. . 
Htstor>% 1, 2, or 3 units.... | 
Algebra, 1 , 1 j;or 2 units. . . j 

1 

i 


\ 

Zoology, 4 unit 

Geology, 4 unit 
Physiography, 4 or 1 unit . 

i 



Tbr^uuits of science niay be offered as a throe-unit subject. 

In order that a half unit in science may be accepted it must bo supplemented bv 
a wcond half unit in science. For this puqiose the only groupings permitted are the 
^llowing; (a) Botany and zwl^'; (b) Zoology (or botany) and physiology: (c) 
R®ology; (d)b Pnysicgraphy and phyriology. 

TVo units of Mthematics and one unit of physics may be offered as a throe-unit 
subjecti in which case a second unit of science must be presented. 

' Group II. 


Subject. 

Hours 

per 

week. 

No. of 
weeks.. 

Grade. 

Subject. ^ . 

Hours 

per 

week. 

No. of 
woeks. 

Qrada. 

Agriculture, 1 or 2 units. . . 
DomestSo science, 1 or 2 
units 




Uanual training, 1 or 2 
units 




Drawing, 4 or I unit 




Commercial brao^es, 1 
or 2 units 













The above is not designed to take the place of the required ofSdal statement The 

statemenU official by signing the 

I herety certify to the accuracy of the above statemqpt. 




Principal of the. .... 

m 


High School, 


AFPBKDI0£8» 
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CoLLEOiATS Studies. 

The information piven below refers to Uie work completed in 

College, as outlined in the catalogue for 19 For preparatory studies 

see preceding page. . . 



(Name) ^ 

* 01 © above is not designed to take the place of the required official statement, w'hicb 
each institution may make in such convenient foim as it may prefer. The college, 
however, may make the above statements official by countersigning thin page as 
follows: ^ ® 

. I hereby certify to the correctness of the above statements. 


(Position) 

i College. 

(Do not foTffet ike ktUv of honortible iitmUsal.) 


FORM Bd. 


Earlham College. " 




appejtoicm. 

rORM Be. 

The PenngylTaiiie State CoUetfe. 

Founded 1866. 
MAnucuui.TioN Card. 
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M. 


has been admitted as a etudent to The Pennsylvania State Coll^ and is entitled to 
all the righta and privilegee thereto appertaining. 


Date. 


Regutrwr. 


This card l8 to be kept permanenUy as a oertlflcate of membership in the oolif**. 


rORM Bf. 

The PennsylTanla SUte College. 
^ Report to Kboistrar, 

SeTTif^ter^ 191 ~i9i . 

Date of examintifUm 

Subject {catalogue name and number) 

Credit Aourj per u'eek {eee catalogue) 


Num- 

ber. 

Name. 



Orape 

PER 

\ CENT. 

Num- 

ber. 

Name. 

<)aiDs 

PER 

CENT, 

I 



t • 

1 7 



3 



1 ^ 

1 


3 



1 9 


i 

. . . . i 1 

1 

10 


6 

■ i i 

11 

1 

A 

1 ; 

12 



i 1 


i 


Signature. 


Date of report ^ 79 / 

PLEASE observe CAREPU1,LY THE POLLOWINO DIRECTIONS. 

TW reports muM be made of every examination, the reeulU of which are to ro on 
registrar (184 Main BuiMin^ should contain the nazM of 
all the students trolled \n the class, arranged alphabetically with initials affixod 
^ocl^ should divided according to the school or freshman division in which 

^ and a report of each group, with names arranged alphabet!* 
cally and imti^ affixed, aent to its proper dean or freshman adviser ^ 
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AFPEOTIOES. 



^ . FORM B€i 

The PennBjtvaaia State College. 

IMPORTANT. 

ToM 

You aie hereby notified that at the end of weeka^Vou are reported aa 

being below the required etanding in 


, 191 ---. 

Dean, Adviser. 


FORM Bh. 

Massachusetts Institute of Technology. 

^*^* '"*^ Koll Keport.* 


Subject: 


\ The following stiidenlH wdioee names 
are not on the Kegietrar s list ATTIi^ND 


year: Section: 

HOSTON, 191 

The following students whose names are 
on the Registrar’s list do NOT at lend 


Signature. 


• This should iH) u-sod for reporting /riorcurariM, not irrfffularity in attendance- U should be returned 
whether rolls aro correct or not. • 


FORM Bl. 

The University of Wooster, ‘ W'ooster, Ohio.- 

Report op Ausence or Deunquency. 
The Registuak, 


The University of Wooster. 

(Use a separate cord for each name.) 

M , 

. (bourse 

• • •; w'tw this dag abserU, making a total 


4 ., ■ 


Subject 

a)M 

of absenccB. 

^ — 'M’fw this day tardy or egres^ed, 

making a total of times nof excueed. 

^ •, i» neglecting h uiorjfc 

falling below vrevious sfandtny 


and 


m dan^«r failing 
certain to faxl 


in this course. 




(4) have oonfisrrsd with ths studont. A ootiferQD&o with the dAftn is su|[gMtsd. 

Date 


.Instructor. 




ooled ** The OoUege ol Woostv.» 

.... K 








APPEKDICES. .08 

fORM Bk. 

The UnirersUy of Wooster. 

Regtotrar'i OIBee. 

mm ii hereby given that hai been given 

venniinon to drop \ 

excused /tom I 

'U'ilhdrawn from ihe university ( 

been dismissed from the uninrsiiyi 

Please note accordingly on class rolls and return the class card to this office at the clou of 
the semester. ^ j 




Date. 


Registrar. 


FORM Bt 

State University of Kentucky, Lexington. 


Siipt. 


The following is a statement of tho grades foi^finst term’s worjtrtjf the graduates of 
your Hch(K)l who entered this institution the fall of 191 ^ 


» This intonmitlon Is for tho use of tho superintendent onij*. 



Orade: A, means excelleut; n, (jood; C fair P 
lowest grade given for Batisfoctory work. 


, unsot Isfactorj^ E, failure; Inc., Incomplete. 


Cisthe 


, Registrar. 


'*/ 

y 

/> 

1/ 
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APP^SNDIOES, 


FORM Ba. ^ 

State University of Kentad^* 

CLASS LIST. 

Please return promptly to the registrar and without folding. 
InitructOT f/o. weeks 


Subject taught i, . . ; CataloRup No 


F&iuUy name. 


Days on whicii class recites. 

Place namee alphabetically. 
Given name. College. Family name. 


Hour of recitation. 


Given ziame. CoUegs. 


1 

1 

1 

( 

0 


2 

i 

10 


3 

.. 

11 ^ 


4 


12 


5 

i 

13 


6 ' 


14 


7 


15 


8 


16 




— • 



\ 


FORM Bn. 

State University of Kentucky. 

. Department of Instn^ctor 

Kecord of claps Catalogue No 

.. ..term of session 19. .-19. . No. recitations per wk. . No. wks. in term 

Credits units Text use<i Hour of recitation 

Supplemratal report should be made when ‘‘oondltlona” have been removed on caMs ftimlshed bv fh« 
^ The cause of each student's faUure or poor work should IndicalS It 


(Place names alphabetically.) 


1 

Family name. Qlvon name. 




— 


Term 

sv. 

Exam. 

Report. 

Remarks. 










2 











■ 3 







- 



.. 

I- ■ ■■ L 
















\ 




, ,,, 


















'rfr' ^ 




